


Potential RSO Advisor Email Template

Dear [individual's name], 


I am a student leader for [organization name], a Registered Student Organization (RSO) at the University of Wisconsin-Madison. Our organization seeks to [insert description of organization and mission]. [Name of organization] is currently seeking an advisor. If applicable: I was connected with you by [name of person] from [position or department]. We believe that your [interest or experience] in [specific field of interest as it matches the organization’s mission] could make you a good fit. 

An RSO advisor is a staff, faculty, graduate student, or community member who helps guide student organizations, support student leader development, connect students to resources, and elevate student or organization concerns to the university as appropriate. At a minimum, advisors are expected to be able to fulfill the advisor requirements put forth by the Office for Student Organizations, Leadership & Involvement, the office that oversees Registered Student Organizations. In addition, our organization is looking for someone who [insert other roles, responsibilities, or qualities that you would like your advisor to have]. I would expect that this commitment would take [3 + any additional time they would need to complete organization-specific tasks] hours monthly. Our organization is active [months active or year long], and we seek an advisor who could support us for at least the remainder of the academic year. 

You can read more about our organization on [insert link to WIN page or other resource]. If you’d like to learn more about the organization, we can set up a phone call or video chat, or you could join us at [insert next event or general meeting date, time, and location]. If you have any questions about the advisor requirements or expectations, I can connect you with staff at the Center for Leadership & Involvement. 

On behalf of all of the members of [name of the organization], I thank you for your time and consideration, and hope to hear from you soon. 

Sincerely, 

[Name]
[Student Organization Title]
[Student Organization Name]
University of Wisconsin-Madison



